MiHicTepCcTBO OCBITH 1 HAYKH Y KpaiHu

OIECBHKA NEP)KABHA AKAJIEMIA BYIIBHULITBA TA APXITEKTYPU

HapuanbHO-HayKOBUI IHCTUTYT O13HECY Ta IHPOPMAIIHHUX TEXHOJIOT1H
Kadenpa MoBHOI miiIr0TOBKH

CNJIABYC

OCBITHbOI KOMIIOHEHTH - BK1-4.8

HABYAJBHOI TUCIIUILITHA
JIJIOBOJACTBO TA IOKYMEHTO3HABCTBO

OcBiTHIii piBeHb nepunii (6akagaBpChKUil)
[Iporpama .

BUOIpKOBa
HaBYaHHS
I"anmy3p 3HaHb 13 MexaHiuHa 1HXXeHepis
CrenianpHICTh 133 l"anmy3zeBe MmammHOOY1yBaHHS
OcBiTHS porpama ["any3eBe MammHOOYyBaHHS
OO0csr IUCIUAIUIIHA 3,0 kpeautu ECTS (90 akagemiyHUX TOIMH)

Buau ayauropaux .
JIEKU11, MPAKTUYHI 3aHATTS
3aHSATh

InnuBinyanbHi Ta

(abo) rpymosi KontponsHa pobora
3aBIaHHA
dopmu
CEMECTPOBOTO 3aiik
KOHTPOJIIO
Bukiaagau: YaeHkoBa Okcana KoctaaTuaiBaa CTapIIUHA

BUKJIa/a4y, Kadeapa MOBHOI MiTOTOBKH

Y mpoueci BHBYEHHSA JaHOI AWCHMIUIIHM 37100yBadl BHUINOI OCBITH
SHAMOMJISITHCS 31 CHEIIU®PIKOIO EKOHOMIYHOI
NTOKYMEHTAILII, BUBYAIOTh KJIACHU®DIKAIIIO JOKYMEHTIB,
CIIOCOBH X VYHI®IKALII, CTAHJIAPTU3AILII, BHUPOBJIAIOTH
HABUUYKHW CKJAJAHHS JOKYMEHTIB BIIINOBIJIHO 1O
CYYACHUX BHMOI' 3  BUKOPHUCTAHHSIM  HOBITHIX
THOOPMAIIMHUX TEXHOJIOTI.
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Hanpuxman: ¢opMyBaHHS HEOOXITHUX KOMIIETEHTHOCTEH y  cdepi
JITOBO/ICTBA: YMIHHA ¥ HAaBUYKH IIOJ0 KOMIT FOTEPHOTO KEPYBaHHSA CYYaCHHMH
CUCTeMaMHU  YIpaBIiHHSA  JIOKYMEHTOOOIrOM, 3AaTHICTh JO  ONTUMI3aIli
JIOKYMEHTOO0OITY, BIPOBA)KEHHS CUCTEMH €JIEKTPOHHOTO JJOKYMEHTOOOITY.

3rifHO0 3 BHMOTaMH  OCBITHbO-TIpodeciitHoi  mporpamu  «l amy3eBe
MaIIMHOOYyBaHHD 300yBayl BUILOT OCBITH:

NOBHMHHI 3HATH:

— OCHOBHY TEPMIHOJIOT110, LII0 3aCTOCOBYETHCS Y Taly3i;

— BUMOTH 710 opopMiieHHsI (axoBO1 JOKYMEHTAIIIi;

— MpaBWJIa €TUKU Ta €ETUKETHUX HOPM B MpodeciiiHiil (paxoBiii AisTIBHOCTI,

MOBHHHI BOJIOITH:

— TEPMIHOJIOTIEI CBOTO (haxy;

— MOBHUMH HOpMaMH;

— iH(opmalli€ero 3 METOI BHUPOOJEHHS MEBHUX PIIIEeHb, BUKOPHUCTOBYIOUHU
HaOyTi 3HaAHHS 3 MOBH;

IMOBMHHI BMITH:

— TpAIfOBaTH 3 JOBiIKOBO-CHIIMKIIONICIUYHUMHU, ETIEKTPOHHUMU JIKEpETIaMu;

— BUTHHO BOJIOJIITH TEPMIHOJIOTIEIO CBOTO (haxy;

— TPaMOTHO yKJaJaTu Ta ohopMitoBaTH MpodeciiiHy TOKYMEHTAIlII0 3T1THO 3
BUMOTaMU;

— BUIBHO BOJIOJITH HOPMAaMH YKPATHCHKOI MOBH Ta 3/ICHIOBATH CITIJIKyBaHHSI
3 yYaCHUKAaMHU TPYAOBOTO MPOIIECY.

TEMATUYHUU ILIAH
Kinekicts rogua
Ne 3/ Ha3zBu Tem . . .
JIEKIii | TpakTU4Hi | JaOOpaTOpHi | caMOCTiiHa

JI110BOCTBO  SIK  Taily3b

1 3HAHb 1 TISIBHOCTI: ) B B 3
OCHOBHI MOHSITTS, 00 €KT,
IIpEeAMET, META 1 3aBJAHHS.

) QCHOBHi €Tanu PO3BHTKY | B B 3
JIJIOBOJCTBA

3 Cnenudika 3aKOHOTIABYOTO ) B B 3
peryJIroBaHHS A1JI0BOJICTBA
JIOKyME@HT K OCHOBHE

4 TTOHSTTS 2 — — 3
JIOKYMEHTO3HABCTRA.




KinpkicTe roguu
Ne 3/ HasBu tem . . .
JICKII11 HpaKTI/I‘IHl na60paTopH1 CaMOCTIMHa
[ndpopmarriiina Ta
5 | marepianbHa CKiamoBi | 2 — — 3
JIOKyMEHTA.
3arampHa XapaKTEPHUCTHKA
6 CKJIAJIOBUX €JIEMEHTIB 2 2 — 3
JIOKYMEHTA.
IHousTTs OPUINYHOT
7 . piA 2 2 - 3
YUHHOCTI JOKYMEHTa
TekcT  mokymeHTa  SIK
3 HaWBaXJITUBIIIAI Horo ) 4
PEKBI3HUT: MOHATTS,
BHMOTH, TIPABHJIA.
JlokymeHTH 00
0co0OBOrO cKiamy abo 3
9 | KaAPOBO-KOHTPAKTHUX 2 2 — 3
[IUTAHb: 3arajabHa
XapaKTePUCTHKA.
10 | Po3nopsinyi TOKYMEHTH 2 2 — 3
1 JloBiaKoBO-1HGOpMaITiHHI ) 4
JIOKYMEHTH
ITaTrenTHUNI Ta
12 . 2 2 - 4
HOPMATHBHUN JOKYMEHTH
OKYMEHTH Ha HOBITHIX
13,14 | AOKYME 4 2 - 4
HOCIsX 1H(opMaIii.
OKYMEHTHO-
|5 | HoKymeHTHO- 2 2 _ 3
KOMYHIKaIlii{Ha JISUTbHICTb.
Bcebworo 30 14 - 46

Kpurepii oniHroBaHHs Ta 3ac00H 1IarHOCTUKHA

MiHiManpbHUM Ta MaKCUMaJbHHI pPIBEHb OLIHIOBAHHS 100 OTPUMAHHS
«BaNIKy» 3a HAaBYAIBHOIO NUCIHIUIIHOI «J[17TOBOJACTBO Ta MOKYMEHTO3HABCTBOY
ckiaagae 60 ta 100 OamiB BIANOBIAHO, 1 MOXKE OYTHM JOCATHEHHM HACTYNMHUMHU
3aco0aMHu OIIHIOBAHHS:



3aco0u OILIHIOBAaHHSI . MaxkcuManbHa
. . MiHiMabLHA ) )
KinekicTs o : KIJIBKICTE
Bua koHTpOITIO . | KUIBKICTH OaiiB )
y ceMecTpl OasiB
KontpoarHna pobota 1 10 20
[TpakTruui podoTH
P P 7 7 20
(BUKOHAHHS Ta 3aXUCT)
AynutopHa KOHTPOJIbHA
YIUITOP R 1 13 20
pobota
KonTposb 3HaHb:
[TincymxoBuii (ceMecTpOBHiA) 1 30 40
KOHTPOJIb 3HaHb — 31K
Pazom 60 100

3 AUCLMIUIIHU Tepen0ayeHO BHUKOHAHHSA KOHTPOJIbHY POOOTY B OJHOMY
ceMecCTpi.

KontponbHa poOora. HaBuanbHuM miaHOM mnependayeHo BHKOHAHHS
KOHTPOJILHOI POOOTH 3 AUCUUILTIHU «/[17T0BOJICTBO Ta JOKYMEHTO3HABCTBOY». 3MICT
po0OTH MOB’sI3aHUH 13 3aKPITJICHHSIM TEOPETUYHUX MUTAHb MPOTPAMU TUCHUILTIHA
«/11710BOACTBO Ta TOKyMEHTO3HABCTBOY.

MeroanuHi peKkOMeHaIli 0 BAKOHAHHS KOHTPOJBHOT poboTH [3].

JIBa pa3u 3a ceMecTp NPOBOJATHCA EKCIPEC KOHTPOJIb 3HaHb —
cTanaapTu3oBaHi TecT (20 TeCTOBUX NMUTAHB), HATTPUKJIIA;

1. Buznaure aokymeHT, o ikcye ¢pakr 4u nmoairw, sAKi Majam Micue,
30KpeMa nepeaaBaHHA JOKYMEHTIB, MaTepiaJIbHUX HiHHOCTEH, KOIUTIB:

a) TOpY4YEHHS;

0) po3mucka,;

B) 3as1Ba;

T') IOTOBIp.

IlincymkoBuii KOHTPOJIb 3HAHDB ITPOBOJIUTHCS JJIS CTYICHTIB, 10 HE 3MOTJIH
3 Oy/b SIKUX TIPUYMH HAOpaTh HEOOX1AHY KIIBKICTh OaliB, abo JJis CTYACHTIB, IO
0a)karoTh 301IBIINTH BKE HAOpaHy KIIbKicTh OauiB. [1i1CyMKOBHI KOHTPOJIb 3HAHB
3MIUCHIOETHCS Y BUTIIAML YCHOI Oeciim 3 BHUKIanadeM (KOMICI€I0 BUKIIAIAYiB) IO
TEMATHIl HaBYAIbHOI JUCIIUILTIHH.
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