R MiHiCTepCTBO OCBITH 1 HAYKU YKpaiHH

DIECBKA JJEPXKXABHA AKAZIEMIA BY AIBHULITBA TA APXITEKTYPU

[HCTUTYT TiAPOTEXHIYHOTO OYyAIBHUIITBA Ta [UBIILHOI 1HXKEHEPIT
Kadenpa inozemHux MoB
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IHO3EMHA MOBA (CIIELHKYPC)

OcsiTHiii piBeHb JIpyruii (MaricTepchbKuii)

Iporpama 000B's13K0Ba (OCBITHBO-TIPOdECiiiHA)
HaBYaHHA

[any3b 3HaHb 07 VYnpaBiiHHS Ta aAMIHICTPYBaHHS
CreniaiabHiCTh 073 MenemKkMeHT

OcaiTHs iporpama OIIIT “MeHemKMeHT 1 aAMIHICTPYBaHHS
OO6cCsIr IUCIUIUTIHU 3 xkpenurn ECTS (90 akaneMidHUX TOIMH)
Buau aynuropHux MPaKTUYH1 3aHSITTS

3aHATh
[HauBinyanbHi TA
(abo)

IPYIIOBI 3aBAaHHS
dopmu
CEeMECTPOBOI0
KOHTPOIIIO

ayIUTOpHA KOHTPOJbHA poOOTa
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Buxkaanaui:
Kaprean T. M., k. 11. H., A0o1IeHT Kadeapu iHO3eMHUX MOB, kartel22@ogasa.org.ua
Map’suko 5. I'., k. §. H., 3aB. Kadeapu iHO3eMHHX MOB, Maryanko.yanina@ogasa.org.ua

B mpomneci BuBuenns nanoi mucuuruiind cryaeHtn IMPOJOBKYIOTh BUBYEHHS
THO3EMHOI MOBH BIJ] PIBHSI 3HAHb B2 JIO Cl1, IKM 3ABE3NIEYYBATUME
HEOBXIJIHY J1JIAA ®AXIBISA KOMYHIKATUBHY CITPOMOXHICTHD B COEPAX
MNPO®ECIMHOIO TA CHUTYATIBHOI'O CIHUIKYBAHHA JJIA 3AIHCHEHSA
JOCJIJI’KEHb TA IHHOBAIIA HA IIPAKTUIIL.

IlepenymoBamMu i1 BMBYEHHSI JHCUMIUIIHM € HaOyTTs TEOPETUYHMX 3HAHb Ta
NPAKTUYHUX HABHUYOK BOJIOJIHHS aHIJIIHCHKOIO MOBOK Ha piBHI B2 3a mporpamoro mepuioro
(bakamaBpCHKOTO) PiBHS BUINBOT OCBITH.

IIporpamui pe3y1bTaTH HABYAHHSA:

PHI. Kpurtuuno ocmuciaoBaTH, BHOMpAaTH Ta BHUKOPUCTOBYBAaTH HEOOXITHMHM HAyKOBHIA,
METOUYHUM 1 aHATITUYHUNA IHCTPYMEHTAapiil JUIs yIpaBiIiHHS B Hemepe10adyBaHUX yMOBaXx;

PH7. Matn HaBUYKM NPUMHATTS, OOIpyHTYBaHHs Ta 3ale3ledeHHs peanizauii ympaBIiHCBKHX
pillieHb B Hemepen0ayyBaHUX YMOBaX, BPaXxOBYIOUM BHMOTHM YMHHOIO 3aKOHOJIABCTBA, €THYHI
MIpKyBaHHS Ta COIliaJbHY BiAMOBITANbHICTS;

PHO. BMmiTi cniiikyBaTUCh B Ipo(eciifHuX 1 HAYKOBUX KOJIaX JIEPKABHOIO Ta IHO3EMHOIO MOBaMU;
PH11. 3abe3neuyBatu ocobuctuii npodeciiiHuif po3BUTOK Ta MJIAHYBAHHS BJIIACHOTO Yacy.

PH14. Bmiti 3acTocoByBaTH BIAMOBIHI KUIbKICHI €KOHOMIKO-MaTeMaTHYHI METOJM, a TaKOX
KOMII I0OT€pHE IpOorpaMHe 3a0e3MeUeHHs A1 BUPIIICHHS YIPaBIiHCbKO-TEXHIYHUX 3aB/IaHb;
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TemarnuHui mjian

Ne .
/m KinekicTb rogun
HasBa tem
nerna | "o | s oupa | 20THA
CK CK
1 | Texkcr 3a ¢axoMm. 3acoOu aHOTYBaHHS cTaTed 3a 2
crnerianizamiero. Po6ora 3 3paskamu aHortamid. Yacu
JiecioBa.
2 | Tekcr 3a haxoM. Y3ropKeHHS YaciB. 2
3 | Tekcr 3a @daxom. IluceMoBe aHOTYBaHHS TEKCTY. 2
MopanbHi gieciosa: to have, to be, shall, will, would,
need.
4 | Tekct 3a gaxom. [lepekas TekcTy. 2
5 | Tekct 3a paxom. Ilepekas Tekcry. 2
6 | Tekct 3a ¢daxom. Grammar. “Continuous Tenses. 2
Active Voice”.
7 | Texkcr 3a ¢daxom. Grammar. “Continuous Tenses. 2
Active Voice”.
8 | Control test “Simple and Continuous Tenses”. 2
9 | Tekcr 3a daxom. [ImceMoBe ekcmpec-ONMUTYBaHHS 3a 2
TeMaMH ayJio Kypcy.
10 | Texcr 3a daxom. Grammar. “Perfect Tenses. Active 2
Voice”.
11 | “My future speciality”. Grammar. “Perfect Continuous 2
Tenses”.
12 | Tekcr 3a ¢daxom. Grammar. “Perfect Continuous 2
Tenses”.
13 | Tekcr 3a ¢paxom. Grammar. Passive Voice.2 2
14 | Tekct 3a daxom. Grammar. Passive Voice. 2
15 | Tekcr 3a ¢gaxom. Grammar. “The tenses of active and 2
passive voices”. The preparation for the control test.
16 | Tekct 3a daxom. 2
17 | Control test. “The tenses of active and passive voices”. 2
Bceroro 34

Kpurepii oniHioBaHHA Ta 3ac00M AiarHOCTUKHU
Minimaneauii (60 6GamiB) Ta makcumanpHuii (100 OamiB) piBeHb OLIHIOBAHHS —IOJO
OTpUMaHHS ‘3aliKy” 3a HaBUAIbHOI AMCHUILIIHOIO “[HO3eMHa MoBa” (CHElKypc) MoOXe OyTu
JOCSATHEHUI HACTYITHUMHU 3ac00aMU OI[IHIOBAHHS:

Buau konTpoII0,
HABYAJbHHUX I0CATHEHb

KinbkicTh 0aJiB

BinBinyBaHHS MpakTUYHUX 3aHSThH 68
[IoTOYHMI1 KOHTPOJIb 17
KonTpospHa pobora 15
Pazom 100

KonTposabHa pobdora MicTUTh 6 BapiaHTIB 3aBIaHb, BUPIMICHHS SIKUX MOTpeOye yMiHHA
3aCTOCOBYBAaTH IHTEIPOBaHI 3HAHHA MPOrpaMHOro MaTepiany. BHKOHYyeTbCS CTyneHTamMH B
ayJMTOPIi 1 CKIIaZaeThes 3 4 JTEKCUKO-TPaMaTHYHUX 3aBJIaHb.
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3.
4.

Hanpukian:

Translate the sentences with the verbs in the Passive Voice.

Translate the sentences with Present Participle and Past Participle used as an attribute or as
anadverbial modifier.

Choose the right form of the verb from the brackets.

Make the following interrogative (special question) and negative.

IMoTouynmii KOHTPOJIH 3MIMNCHIOETHCS MPOTATOM CEMECTPY i/l Yac MPOBENCHHS MPAKTHYHIX

3aHATH 10IIHIOEThCA CyMOIO HaOpanux OaiiB. [IoToOYHMIT KOHTPOJIB MPOBOAUTHECS Y popMi yCHOTO
a00 mmceMoBoro onutyBaHHs. IliACyMKOBHIT KOHTPOJIb 3HAHB IPOBOJUTHCS ISl CTYACHTIB, IO HE
3MOIJIH 3 Oy/Ib SIKUX TIPUYUH HaOpaTh HEOOXiTHY KUTBKICTh 0aiiB, a00 JUIsl CTYACHTIB, M0 0AKaIOTh
30UTPIINTH BKE HaOpaHy KUTbKicTh OanmiB. I1iicyMKOBHIA KOHTPOJIb 3HAHB 3MIHCHIOETHCS Y BUTIISIL
yCcHOT1 Oeciiy 3 BUKIIagadeM (KOMICIEI0 BUKJIAAadiB) 10 TEMATHUIIl HABYAJIbHO1 TUCIIUILIIHU.

10.

11.

12.

Indopmaniiine 3a0e3neueHHst
OcHoOBHa JiiTeparypa

Ferreira, E., Groenewald D. Administrative Management, 4th Edition / EI Ferreira, D.
Groenewald. — Juta, 2017. — 149 p.
Harding K. English for Specific Purposes / Keith Harding. — Oxford University Press, 2016.
— 184 p.
Odgers P. Administrative Office Management. Complete Course. Edition 13 / Pattie Odgers.
— South-Western Cengage Learning, 2018. — 208 p.
Pilbeam A. Market Leader , International Management / Adrian Pilbeam. — Pearson
Longman, 2017. — 198 p.
Quible Zane K. Administrative Office Management. An Introduction. Edition 8 / Zane K.
Quible. — Practice Hall, 2017. — 2014 p.
Whitehead G., Whitehall G. Business Management and Administration / Geoffrey
Whitehead, Graham Whitehall. — The Institute of Commercial Management, 2017. — 256 p.
MeroanyHi BKa3iBKU 3 TUCHUIUIIHKM [HO3eMHA MOBa /10 MPAKTHYHUX 3aHATH 3 aHTJHCHKOT
MOBH ISl CTYACHTIB criemianizamii “Exonomika OyniBenbHOTO mimnmpuemcTBa”, ABT. Jloi.
Kaprens T. H., CuBokinb A. B., Oneca, OJIABA, 2015p.
AHrmiicbka MoBa Il MeHepkepiB. Hapuanbumii nmocionuk. Yactuna 1 / H. B. Mykan; M.
B. l'apunrok, H. M. Inpunmun, C. @. Kpagenp, JI. B. Jlinauk-Ilammep, 1. C. Mucebkis, O.
B. Mykas, 10O. B. Cacenrok. JIpBiB : BumaBauntBo JIbBiBchKOi momitexHiku, 2017. — 320 c.
Mykan H. B. Ino3emHa moBa 3a mpodeciiiHuM crnpsMyBaHHSIM (aHTJIHCbKA MOBa IS
MeHemkepiB): minpyunuk / H. B. Mykan, JI. I1. bananpska, M. B. I'aBpumok, O. JI. I'acbko,
1O0. B. 3akaynosa, M. 1. 3anotiuna, H. M. Inpunimun, C. @. Kpaseup, . C. Mucskis, O. B.
Mykan, 1. B. Caii, O. P. CenbkoBuy, I'. B. SIpemko. — JIpBiB : BunaBuuurso JIpBiBChKOT
nouirexniku, 2020. — 496.
KoBanenko H. M. bizHec-anmiHiCTpyBaHHS : METOJWYHI BKa3iBKM JI0 HalMCaHHSI Ta
odpopmiienHs auruioMHoi pobotu marictpa / H. M. Koanenko, C. M. I'purop’es, O. O.
I'omosansb, C. B. Mapkosa, €. B. Makazan. — 3anopiioks : 3HY, 2013. — 60 c.
Exonomika mianpuemcTBa: TiymauHuil CIOBHUK TEPMIHIB JJIsi CTYJEHTIB raiysi 3HaHb 07
“YrpaBniHHsS Ta aAMiHicTpyBaHHs~ crerianbHocTi 073 “MeHemxMeHT” creriamiarii
“MeHemkMeHT 1 Oi3Hec-aaMiHiCTpyBaHHsA , “MeHelXMEeHT iHHOBaIii’, “MeHemKMeHT
MDKHapogHux mpoekTiB”, “Jlorictuka” / Yimaza. : O. B. I'yk, K. O. Ky3nenosa. — HTYY
“KIII”, 2019. — 114 c.
[TyGniuHe ynpasninHs Ta agMinictpyBaHHsa. CinosHuk / Kongop, 2018. — 355 c.

JlonoMikHI JuKepena indopMartii
AHTIIO-YKpaTHCHKO-POCIMCHKUIT CIOBHHK 13 MEHEIXKMEHTY W EKOHOMIKM Tpalli it
cTyneHTtiB HampsMy miarotoBku 6.030601 “Menemxment”’, 6.030508 “dinancu i kpeaut”,
6.030505 ““YmpaBiiHHA mepcoHarioM Ta ekoHomika mpaui”, 6.030504 “Exonomika




nignpuemcTa”, 6.030510 “ToBaposnaBcTBO 1 TOproBenbHe mignpuemauuTso” / ITYET,
ykinan. H. C. CyxauoBa. — [lostaBa : ITVYET, 2017. — 295 c.

Hecin 0. M. Amdrno-ykpaiHCbKuUi CIOBHUK Oi3HEC TEpMIHIB s NPAKTUYHUX
(ceMiHapChKUX) 3aHATH CTYACHTIB €KOHOMIYHOTO (akynprery 3 mucuuiuiind “bizHec-
iHO3eMHa MOBa” (AHIIIIHCHKA) 7S IEHHOT Ta 3209HOT ()OpMH HABYAHHS 31 CIEIIAIbHOCTEH:
051 “Exonomika”, 071 “O6mik i omomarkyBanus’, 076 “IligmpueMHUIITBO, TOPriBIIA Ta
OipxoBa  gmismbHicTE”, 073  “Menemxment”, 074 “IlyOmiune ympaBiiHHS — Ta
anMmiHicTpyBanHs . — XepcoH, JIBH3 “XJIAY”, PBB. — 2019 p. — 40 c.
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